
Job Description: Teacher Assistant - Special Education

Status: Full-Time; Non-Exempt

Reports to (direct): Special Education Coordinator and Teacher Assistant Coordinator

Reports to (indirect): Principal

Hours: 40 hours per week/school schedule

Start Date: August 2022

The Organization

For over 50 years, Urban Community School (UCS) has served Cleveland’s near west side children by providing an

individualized, innovative, and challenging education. Rooted in the Ursuline Sisters’ tradition of faith, character, and

educational excellence, UCS engages our faculty, families, and community partners in the successful whole child

development of students. Our school utilizes Restorative Practice and Conscious Discipline. UCS currently serves nearly 700

students from 6 weeks old thru 8th grade within both the school and our new Gallagher Family Early Education Center.

Partnerships and collaborations are core to our work. Our growing campus is home to The MetroHealth System, House of

Champions, Urban Squash Cleveland, and US Lacrosse. We will soon welcome the headquarters of both The Refugee

Response and Facing History and Ourselves to our campus. Learn more about our history and new projects here.

Duties and Responsibilities

- Build and maintain relationships with students and educators.
- Provide a safe, engaging, organized learning environment.
- Support the Special Education team in a variety of ways including:

- Facilitating small group instruction
- Preparing lesson materials
- Providing general logistical support

- Actively supervise children at all times in the classroom and during lunch, recess, restroom breaks, student transitions,
arrival and dismissal, assemblies, field trips and other activities.

- Reinforce the instruction of students and assist the teaching team with ongoing observation of children and writing
anecdotal notes.

- Keep accurate student records including but not limited to students' academic progress, attendance, behavior, and parental
contacts.

- Participate in staff meetings and training as needed.
- Perform duties as assigned by the Special Education Coordinator and Teacher Assistant Coordinator.

Competencies

- Accountability and Dependability: Takes personal responsibility for the quality and timeliness of work, and achieves results

with little detailed oversight. Resourceful with ability to work independently. Detail-oriented with excellent organizational

and time management skills.

- Adaptability and Flexibility: Adapts to changing school and student needs, conditions, and responsibilities. Is open to

different and new ways of doing things. Able to work well under time demands and to perform multiple tasks.

- Collaboration: Works well in teams and with others in ways that promote goals and collective objectives. Service-oriented

with ability to effectively interact with students, staff and administrators. Excellent verbal, written, and interpersonal

communication skills.

https://urbancommunityschool.org/in-the-news


- Cultural Competence: Aware of and respects individual differences, including across race, gender, sexuality, and class; is

inclusive, respectful, and considerate of others; has the ability to work effectively across lines of difference; and contributes

to a positive and healthy school culture.

- Initiative: Recognizes situations that warrant initiative and moves forward without hesitation; reasonably resolves issues,

problems, or situations. Willing to participate in skills enhancement and professional development.

- Student Focus: Builds and maintains student service and success; provides excellent service to students. Ability to work with

confidential information and maintain student confidentiality.

Education, Experience, and Requirements

- High School Diploma or equivalent required.
- A valid Educational Aide permit issued by the Ohio Department of Education required or obtained within 3 months of hire

date.
- BCI and FBI criminal background check required.
- Adhere to policies and procedures, including being vaccinated for COVID-19 (religious and medical accommodation requests

are accepted).

Compensation and Benefits

- Competitive hourly wage based on years of experience.

- Comprehensive benefits package including 401(k) with a generous employer contribution and match.

- Medical, dental and vision insurance.

- Employer paid life insurance and AD&D.

- Short and long term disability coverage.

- 12 weeks of paid parental leave.

- 50% tuition discount for students who attend UCS.

- Educational assistance program (up to $2,000 per year).

Apply

To apply for this position, please email your resume and cover letter to Katie Kohn, Director of Human Resources, at

kkohn@urbancommunityschool.org.

Urban Community School is an Equal Opportunity Employer. Urban Community School provides equal employment opportunities to all

employees and applicants for employment without regard to race, religion, gender, sexual orientation, gender identity, national origin,

age, disability, genetic information, marital status, amnesty or status as a covered veteran in accordance with applicable federal, state,

and local laws. Urban Community School complies with applicable state and local laws governing nondiscrimination in employment.
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